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PROJECT QUICK GUIDE FOR STUDENTS

A guide for uploading and sharing work on the
Learning Network for Sustainability

LeNS portal is an on-line tool for sharing information,
particularly designed for training processes about
multilateral and transcultural co-design and co-education.
The portal is accessible to everybody, it’s possible to surf
each page without password and username, but only
users (students and teachers), qualified by the system
administrator, can put contents on-line.



SIGNING IN ACCESSING PERSONAL AREA
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Click on ”Login”oand insert your “Username” and “Password” @). Thus you accessed your personal area @).
Then click on “Login”to sign into your personal space. Click on a project @) to go to the project area.




VIEWING YOUR PROJECT AREA UPLOADING YOUR WORK

In your project area you can upload different kinds of file and view To upload your work, write a title @) and browse to select a file to
your work. To upload a file, click on “+ add file” @) . upload €. If you want, you can also add an external web link € and a
brief file description 0.
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EDITING YOUR WORK VIEWING OTHER GROUPS 1/2

To edit your work, use the buttons to change the position or delete Clicking on a group’s name @ will take you into the group page.
the file @) . If you want to change title or description, click “edit” @). By clicking on “Ongoing projects” @) you can view other groups.




VIEWING OTHER GROUPS 2/2 COMMENTING OTHER GROUPS

You can click an image to view it @), click on “Preview” to open a web If you want to comment the work of other groups, you can click on
Iinkeand click on a non-image file (such as .ppt, .pdf, ...) to dowload “leave a comment”ﬂ.
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